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West Kent Extra Linda Hogan
Community Fund 2012 

Application Form Help Notes
1. The name of your organisation (not your project).
2. The name your project will be known by (if this is different to question 1).
3. This MUST be the name of the person who has completed this application and who we can talk to for further information.
4. Tell us what you want to do.

5. Indicate which of our priority aims most matches your project; you can tick more than one option.

6. Please give total cost of project and amount you are requesting.
7. Provide a breakdown of your costs (you may include a separate sheet if necessary) Receipts/evidence of this expenditure will be required after receipt of your grant. 

8. We will not make cheques out to individuals. If you do not have a bank account we can help you find an organisation that can help you with your finances. 

9. Please tell us if you are a registered charity, constituted group, community or residents group. We want to know if you have a management committee, board of trustees or other management arrangements.

10. Provide a breakdown of the staffing arrangements for your project.

11. Tell us where your project is located and also from what areas (town or villages) you expect people to travel from to access your project.

12. We are keen to support new groups and new activities. If you are a new group and need help to develop, please let us know so we can refer you to agencies that can help.
13. Please tell us how many people will take part or use your project. We need to know if this is weekly, annually or if this is a one off activity. 

14. Provide details of how long your project will last. Is there a start and finish date?  Is it a one off project?
15. For equality and diversity protocol we monitor the ethnicity of all participants and beneficiaries of West Kent Extra products and services. 

16. Please indicate which is the main target age for your project, you may tick more than one, as appropriate.

17. Tell us about the profile of the grant beneficiaries, you may tick more than one box.

18. Explain how you feel your project will help us achieve at least one of our aims.

19. West Kent Extra is committed to promoting and safeguarding the welfare of children and vulnerable adults in the communities it serves. We would expect organisations and groups working with children, young people or vulnerable adults to have Criminal Record Bureau checks and a Child Protection or Safeguarding Policy in place where applicable.
20. Tell us how you are going to publicise your activity and where.

21. How will you know that your project has been successful, what targets have you set?  How will you get feedback from beneficiaries?

22. State what positive affect this grant will make to individuals taking part and to the local community or area where the project is happening. 

23. You must send a copy of your most recent accounts/project budget.

24. You must inform us of any interests that you may have in West Kent Housing Association, its staff or work.   This includes West Kent Extra, the Scrutiny Team and residents groups.
25. Please sign the equal opportunities statement or you may prefer to provide a copy your organisation’s Equal Opportunities Policy.
26. Please indicate if you have the documents on this checklist in place.

27. This must be the signature of the person named in question 3.

28. We need an independent referee to support your project. This can not be someone involved in your activity or organisation. We would expect this to be from a representative of an agency/organisation (statutory or voluntary) who knows about your work and supports your application.

We are happy to talk to Linda Hogan Community Fund applicants about their application and provide any assistance that we are able to.
